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2021 EXISTING BUSINESS CLIENT TAX ORGANIZER
Business Name:______________________________
Preferred Email Address:____________________________
IRS NOTICES

Have you received any notices from the IRS or state department within the past year? (Y or N) _________

Would you like someone to contact you to handle those notices? (Y or N)________

Which person should we contact? ___________________________


Important Questions:  Please answer with Yes or No in this section!  If you are not sure, put a ? mark.

_____
Did the business pay health insurance for the owner of the company?
_____
Did the business pay health insurance for any employees?
_____
Do you or your business own or have financial interest in a foreign bank or financial account?
_____
Does your company pay for life insurance for any employees over $50,000 of coverage?


_____
Are you interested in additional technology for your company to either create more efficiency or to minimize the risk of fraud in your business.

_____
Are you interested in investment options for your company for either the owners/partners or employees?


ESTIMATED PAYMENTS:  This is extremely important that you provide us with the date and amount of any estimated tax payments made to the IRS or a state agency.  Please add any additional payments to the comment section at the end of this organizer.
	IRS Payment Date
	Amount
	State Agency Payment Date
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Taxpayer Responsibilities

· You agree to provide us all income and deductible expense information.  If you receive additional information after we begin working on your return, you must contact us immediately to ensure your completed tax returns contain all relevant information.

· You affirm that all expenses or other deduction amounts are accurate and that you have all required supporting written records.  In some cases, we may ask to review your documentation.

· You must be able to provide written records of all items included on your return if audited by either the IRS or state tax authority.  We can provide guidance concerning what evidence is acceptable.

· You must review the return CAREFULLY before signing to make sure the information is correct.

· Fees MUST be paid before your tax return is delivered to you or filed on your behalf.  If you terminate the engagement before completion, you agree to pay a fee for work completed.  A retainer is required for preparation of late returns.

· You should keep a copy of your return and any related tax documents in our portal environment (SmartVault).  You may be assessed a fee if you request a physical copy at the time of completion or in the future.
Signatures:  By signing below you acknowledge that you have read, understand, and accept your obligations and responsibilities.  This includes the information you have provided on this organizer and the information provided on your Business Engagement Letter.

______________________________  ___________
NOTES:


Tax Matters Partner Signature

Date




__________________________

Tax Matters Partner Name
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